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Non-Verbal Communication

Eye Contact
Gestures/Etiquette
Friendly Demeanor/Smile
Energy/Enthusiasm Level
Attentiveness

Vocal Clarity/Tone/Pitch
Posture
Appearance/Attire
Refrained from fidgeting
Portrayed self confidence

Verbal Communication

Provides an impressive introduction

Uses proper grammar/avoids slang terms

Uses action verbs and power language

Answers are consistent with resume

Expresses ideas clearly, concisely

Conveys clearly defined career goals

Conveys decision making ability

Relates previous employment/transferable skills
Articulates relevant skills and accomplishments
Highlights marketable skills/unique selling points
Provides examples to illustrate selling points
Answers reflect ability to interact well with others
Answers reflect ability to solve problems
Answers indicate a positive attitude

Uses a professional closing

Emphasized your strong points

Other Questions to Consider:
Do you seem natural act yourself?
How well did you talk about yourself?
Was it in a clear and concise manner?
Did you answer the guestions/stick to the subject?
How well did you focus on your ability to learn

quickly, communication skills, analytical abilities

and other strengths?
Were you prepared to answer tough questions?
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Excellent Good Needs Improvement
Could you comfortably discuss any aspect

of your resume? ] ] ]
How well did you describe past experience? Did you

criticize a former employer, friend, colleague or

were you able to remain positive? ] ] ]
Evaluate your grammar. Did you stumble? ] ] ]

Counselor Comments/Recommended Next Steps: (In-Person Meeting)

N/A

o o



